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The Buna Independent School District does not discriminate on the basis of race, religion, color, national origin, sex, or disability in providing education services.  Byron Terrier, Superintendent, has been designated to coordinate compliance with the nondiscrimination requirements of Title IX and of Section 504 of the Rehabilitation Act. 

Students may not be given credit for a class unless the student is in attendance for at least 90% of the instructional year, except in extenuating circumstances.

El districto independiente de la escuela del buna no discrimina sobre la base del teh de la raza, de la religion, del color, del origen nacional, del sexo, o de la inhabilidad en el abastecimiento de servicios de la educacion.  Byron Terrier, superintendente, se ha senalado para coordinar conformidad con los requisitos del nondiscrimination del titulo IX y de la seccion 504 del acto de la rehabilitacion.   

Los estudiantes pueden no ser dados el credito para una clase a menos que el estudiante este en la atencion para por lo menos el 90% del ano educacional, excep en circunstancias extenuating.
BUNA ELEMENTARY SCHOOL PERSONNEL & ASSIGNMENTS
Department







Name

Principal
Michelle Hughes

Assistant Principal
Rhonni Richardson

Counselor
Julie Hawthorne
Administrative Assistant
Kay Whitehead

Office Manager…………………………………………………………………….Joni Powell

Receptionist
Dianne Hardy

Attendance Clerk
Staci Terrier

Nurses
Ginger Briseno

                                                                                                                                  Susan Harris

Librarian/Technology
Crystal Hughes

Pre-Kindergarten
Ann Fife

Kindergarten
Carey West

Denise Robinson
                                                                                                                                 Gidget Bertrand


Pat Parker


Bonnie Farr


Bevin Shipley

First Grade
Karen Hebert

                                                                                                                                  Nicky Shepherd

Amber Flowers

Sharon Taucer

                                                                                                                                  Katie Gardner


Terri Lavergne
Second Grade……………………………………………………………………..
Saundra Gerald


Jill Nolan

Priscilla Folmar


Rhonda Garsee


Lacy Holland


Brenda Smith


Jill Wylie

Third Grade
Melissa Hicks
                                                                                                                                  Shelly Clubb


Susan Hargrove


Kristy Coffman


Katy Gatlin
Fourth Grade
Jennifer Whitehead


Kara Garner


Nikki Glende

Rachael Scott

Nicole Clayton 

Sandra Willis
Fifth Grade
Kim Boutin

Kay Odom

Casey Begnaud


Dana Burke


Julie Hale


Julie Hawthorn

Interventions……………………………………………………………………….Heather Knox

ARI Teacher……………………………………………………………………….Debby Fronabarger

Content Mastery
Jerilyn Walters

Resource
Jamie Erickson

                                                                                                                                  Lynda Glenn

Dyslexia……………………………………………………………………………Rhonda Mack

Music
Debbie Smith
Physical Education
Traci Sherman

Speech
Martha Bland

                                                                                                                                  Cindy Reynolds
Paraprofessionals
Rhonda Brown


Patsy Caillier


Colinda Church

                                                                                                                                 Roxanna Cofty


Brenda Dans


Debbie Darden


Cindy Goins


Karen Graham 

Laurie Henderson

Janet Hughes


Janelle Link


Druzella Robinson


Dena Scott


Barbara Smith

Ilene Weakley
TEACHER CONFERENCE TIMES


Pre-Kindergarten
11:40 – 12:40


Kindergarten
12:00 – 1:00

First Grade
1:00 – 2:00

Second Grade
2:00 – 3:00

Third Grade
10:15 – 11:15


Fourth Grade
9:15 – 10:15


Fifth Grade
8:15 – 9:15

Parent/Teacher Conferences can be scheduled by calling the Buna Elementary Office at 994-4840.  Parents are encouraged to maintain communication with their children’s teachers throughout the year.

Buna Elementary Parental Involvement Policy
Buna Elementary recognizes that a child’s education is a responsibility shared by the school and family during the entire period the child spends in school.  To support the goals of the school to educate all students effectively, the school and parents must work together as partners.

Buna Elementary, in collaboration with parents, shall establish practices that enhance parent involvement and reflect the specific needs of students.  It is our desire to have a parent involvement program that includes, but is not limited to the following components:

· Communication between home and school is regular, two-way, and meaningful.

· Responsible parenting is promoted and supported.

· Parents play an integral role is assisting student learning.

· Parents are welcome in the school, and their support and assistance are sought.

· Parents are partners in the decisions that affect children and families.

· Community resources are made available to strengthen school programs, family practices, and student learning.

Buna Elementary recognizes the importance of administrative leadership and staff involvement in setting expectations and creating a climate conducive to parental participation.

Engaging parents is essential to improved student achievement.  Buna Elementary shall foster and support active parent involvement.

DISCIPLINE MANAGEMENT PLAN (DMP)

In compliance with state requirements, Buna I.S.D. operates under a comprehensive Discipline Management Plan, which includes a detailed account of responsibilities of students, parents, administrators, and teachers.  It also contains the Student Code of Conduct, definitions of Disciplinary Alternative Education Programs, Discipline Procedures, Hearing and Appeal Procedures, and Discipline Procedures for Disabled Students with references to state orders from which they were derived.  A copy of the plan will be available for review in the principal’s office upon request. Items relating to the plan will be noted by (DMP) throughout the student handbook.  
NOTE:  All elementary age students must be accompanied and supervised by a responsible adult at all Buna          

               ISD athletic events. 
               Elementary students are not allowed to consume Energy Drinks (Monster, Red Bull, etc) at school.

 VISITORS TO CAMPUS
For safety and security reasons only, elementary students and employees of the Buna Independent School District are to be in the school buildings during the school day (7:45-3:45) unless special permission is granted at the principal’s office.  All visitors are to report to the elementary office immediately upon arrival.  The office staff will welcome visitors and assist in taking care of their needs. Visits to individual classrooms during instructional time are permitted only with approval of the principal and teacher, and such visits are not permitted if their duration or frequency interferes with the delivery of instruction or disrupts the normal school environment.
Parents may make appointments for conferences with teachers, counselors, or principals by telephoning the school office at 994-4840.  Parents are invited to eat lunch in the cafeteria with their children throughout the school year.  However, parents are not permitted to eat with students on TAKS test days.  Please do not park in or block the car pick up/drop off area at any time while you are visiting.
PLEDGES OF ALLEGANCE / MINUTE OF SILENCE
The board of trustees of each school district shall require students, once during each school day at each school in the district, to:

Recite the Pledge of Allegiance to the United States Flag

Recite the Pledge of Allegiance to the Texas flag

Observe one minute of silence

On written request from a student’s parent or guardian, a school district shall excuse the student from reciting the Pledge of Allegiance.

During the one-minute period, each student may, as the student chooses, reflect, pray, meditate, or engage in any other silent activity that is not likely to interfere with or distract another student.  Each teacher or other school employee in charge of students during that period shall ensure that each of those students remains silent and does not act in a manner that is likely to interfere with or distract another student.  (Senate Bill 83)

PARTIES IN THE HOMEROOM
Only Christmas and Easter parties are approved for homeroom activities.  Parents/guardians only are invited to participate in these events.  Foods of Minimal Nutritional Value can be served on three designated days and then can only be served after lunch.
STUDENTS/PARENTS COMPLAINTS
Students or parents who have a complaint should first bring the matter up with the teacher (scheduled in advance during conference period).  If the teacher’s decision is not satisfactory, the complainant may request a conference with the principal.  If the principal’s decision is not satisfactory, the complainant may request a conference with the superintendent or designee.  If the superintendent or designee’s decision is not satisfactory, the student and/or parent may appear before the Board of Trustees, in accordance with board policy.  

TELEPHONE, MESSAGES & DELIVERIES
School phones are for school business only and students are not to use school telephones except in case of an emergency, and then only with permission.  Students will not be called to the phone during class periods except in case of emergency.  The school cannot guarantee that phone messages will reach students.  Students are to urge their parents and friends not to call the school unless it is an emergency.  Parents are asked not to request delivery of floral or other types of gifts during the school day.  NO DELIVERIES OF NON FOOD ITEMS WILL BE MADE ON HOMECOMMING AND VALENTINE’S DAY TO STUDENTS.

CHANGE OF ADDRESS OR TELEPHONE NUMBER
When a student changes his address or telephone number, the student should report such change to the elementary office immediately.

ATTENDANCE LAW
In Texas, children between the ages of 6 and 18, depending on the child’s birth date, are required to attend school unless otherwise exempted by law.  School employees investigate and report violations of the state compulsory attendance law.

In order to receive credit in a class, students are allowed no more than 8 absences during the first semester nor more than 9 days the second semester or 17 days per year.  Students who are absent more than 5 days during a six week grading period shall not be given credit for the class unless the attendance committee finds that the absence(s) are the result of extenuating circumstances.
ATTENDANCE (SCC)
Regular attendance is one of the most important factors influencing success in school and in employment throughout life.  Absenteeism is one of the most frequent causes of poor schoolwork and job failure.  Those students who attend regularly find it much easier to keep up their daily schoolwork and to maintain an interest in school.  However, a student who is ill belongs at home.  A student must be in attendance at least one-half day in order to participate in any school activity conducted outside the school day.  A student who is absent for more than 25 minutes per day will not be eligible for perfect attendance recognition.  Documented medical excuses will not affect perfect attendance provided the student is in attendance part of the day.

When returning to school after an absence a student must bring a note signed by the parent or guardian that describes the reason for the absence. Notes signed by the student, even with the parent’s permission, will be considered a forgery and the student will be disciplined. 

If the District Attendance Committee finds that there are no extenuating circumstances for the absence or if conditions established by the committee for earning or regaining credit are not met, the committee shall deny credit for the class.  A student whose petition for credit is denied may appeal the attendance committee’s decision to the Board of Trustees.  A student who must leave school during the day must bring a note from his or her parent that morning.  A student who becomes ill during the school day should, with the teacher’s permission, report to the school nurse.  The nurse will decide whether or not the student should be sent home and will notify the student’s parent.
A student enrolled in Pre-kindergarten or Kindergarten must follow the above attendance requirements. (Ed. Code 25.085(c).

ATTENDANCE WARNING NOTICE

If a student is absent from school on ten or more days or parts of days within a six-month period in the same school year or on three or more days or parts of days within a four-week period, the student’s parent is subject to prosecution under Education Code 25.093, and the student is subject to prosecution under Education Code 25.  [BISD Board Policy FEA (legal)]

HOW TO LEAVE SCHOOL WITHOUT PENALTY

All students upon arrival on the campus will be required to remain on campus during the school day.  If it is necessary for a student to leave school at any time other than the regular time, the student’s parent or guardian must come to the office and request that the student be released.  The student will then be called to the office and signed out.  Students will not be allowed to sit outside and wait for someone to pick them up.  Students will be allowed to leave in cases of emergency with an adult person whose name appears on the student’s emergency health form or an alternate adult upon notification of the parent by phone. 

ARRIVAL TIME

Buna Elementary is very concerned about the safety and security of students before supervision begins at 7:45 a.m. Classes begin at 8:10 a.m.  The campus is closed to students prior to 7:45 a.m.  We request that parents deliver students to school after 7:45 a.m. since we cannot be responsible for supervision prior to that time.  After 8:15, a student will be considered tardy.

Exception:  There will be two Pre-Kindergarten sessions; one in the morning and one in the afternoon.  The 

                   morning session will meet from 8:10 a.m. to 11:10 a.m.  The afternoon session will meet from 12:40 

                   p.m. to 3:15 p.m.

Parents need to call the school at 994-4840 between 7:45 a.m. and 8:15 a.m. if their child is going to be absent that day.  In order to eliminate absences which are not necessary and so the administrator will know that a student’s parent has knowledge of all absences from school, the following policy concerning excuses is in effect.

Absence Classification:
Excused Absences – where the absence is due to personal illness of the students, or where illness or death occurs in the immediate family of the student.  In these cases, the student is to be given a reasonable time in which to make up the work with the assistance of the teacher.  No credit is to be allowed unless work is made up.  
Unexcused Absences – absences for reasons other than illness or death in the family will be recorded as unexcused.  A student may not be given credit for a class if the student is absent more than nine (9) days during a semester, except in extenuating circumstances.  (Attendance committee will review petitions for class credit by students who are absent more than nine (9) days during a semester.)

RETURNING TO SCHOOL FOLLOWING AN ABSENCE

STATE LAW REQUIRES THAT THE STUDENT IS TO PRESENT A NOTE BEARING THE SIGNATURE OF THE PARENT OR GUARDIAN WHICH EXPLAINS THE REASON FOR THE ABSENCE.  A note must be presented even if the child is picked up at school during the school day due to illness, injury, or any other excusable reason, including suspension from school.  

A student who returns to school following an absence, and has no parental note stating the reason, will be given an unexcused absence.  The absence will be changed to an excused absence if the student provides a parental note regarding illness or death in the family within five (5) school days after returning to school.  After five (5) school days, the absence will be posted as an unexcused absence.

Students may request make-up work upon return to school and teachers shall provide make-up work for these “no note” absences.  If no parental note has been received within 5 school days after the student returns to school, no credit shall be given for the make-up work.

If a student is absent for five (5) or more consecutive school days, he/she must bring a physician’s verification for illness, which caused the absence in order to be issued an excused absence upon return to school.  (The district will accept an annual physician’s verification for those students with chronic or debilitating health conditions as an alternative for a physician’s statement for every absence incurred).  The principal may require a physician’s verification on any absence at any time at his discretion.

MEDICAL ADMISSION SLIP

A school district shall excuse a student for temporary absence due to a medical appointment if that student is in attendance at anytime during the day of the appointment.  A student whose absence is excused under this subsection shall be allowed a reasonable time to make up schoolwork missed on those days.  If the student satisfactorily completes the schoolwork, the day of absence shall be counted as a day of compulsory attendance.  Documentation must be provided from a health care professional within five (5) days of the absence.
TRUANCY

Truancy is a very serious offense.  A student will be truant if he leaves home to attend school but goes elsewhere, and if a student leaves school or fails to attend class without permission from the principal.  Regardless of the reason for leaving school during the school day, corrective measures will be taken immediately.  A student who leaves class without permission of the teacher may be considered truant if the circumstances warrant.  These absences will be unexcused with no grades earned for classes missed.  Current law requires that a truancy complaint be filed in the court where the child has been referred under Family Code Section 51.03(b)(2), if any such referral has been made.  An offense is a Class C misdemeanor.  Each day is a separate offense, and multiple offenses may be consolidated.  In addition, the court is authorized to order the child to render personal services to a charitable or educational institution as a condition of probation (SCC).  

POLICIES FOR CHANGING STUDENT’S REGULAR SCHEDULE

When a child is enrolled at Buna Elementary School a form will be signed by the parent/guardian listing his/her established way of traveling home.  If any change is to be made in this schedule a note from a parent will be required.  Examples of this would be changing buses to go some place other than his/her own home, going home with another child or having someone pick the child up instead of riding a bus.  This rule would be applicable to children who are picked up by someone other than a parent for music lessons, dancing lessons, Cub Scouts or any other activity.  One permanent written permit filed with the principal will serve for these activities.  

If your plans change during the day, you may come by the principal’s office and leave a note to be delivered to your child.  If a child has to be picked up before dismissal time because of an emergency, the parent must go to the office to sign the child out.  Students will not be allowed to be picked up a “few minutes early” to avoid car pick up line traffic.
WITHDRAWING FROM SCHOOL

Students who are withdrawing from school during the term must get a withdrawal slip from the principal’s office.  The following procedure must be followed:

The student’s parent or guardian must make the withdrawal request and sign the student’s withdrawal slip to verify approval to send records to another school.  Students may not withdraw themselves from school.

The Principal or his designee will verify the reason for the withdrawal and issue the withdrawal slip.

Textbooks must be turned in to the teacher at this time.  The teacher must sign the withdrawal slip.  

Textbooks, fees, and cafeteria charges must be cleared before a report card or transcript of grades can be forwarded to another school.

The student’s library record must be clear.
PROMOTION POLICY

 In grades 1-5, promotion to the next grade level shall be based on an overall average of 70 on a scale of 100 based on course-level, grade-level standards (essential knowledge and skills) for all subject areas and a grade of 70 or above in three of the following areas, two of which must be language arts and mathematics:  language arts, mathematics, science, and social studies.  In addition, according to state standards, students in grade 3 must pass TAKS reading while students in grade 5 must pass both TAKS reading and math in order to be promoted.
FINALITY OF GRADE

An examination or course grade issued by a classroom teacher is final and may not be changed unless the grade is arbitrary, erroneous, or not consistent with the school district grading policy applicable to the grade, as determined by the board of trustees of the school district in which the teacher is employed. A determination by a school district board of trustees under Subsection 22.051(a) is not subject to appeal.  This subsection does not prohibit an appeal related to a student’s eligibility to participate in extracurricular activities.  (House Bill 1949)

HOMEWORK

Buna Elementary School encourages the giving of homework as long as it reinforces learning and is reasonable in length.  Homework emphasis should be placed on “learning”, rather than “doing” for the sake of busy work.  The right kind of homework reinforces and extends the work of the classroom.  It provides the opportunity to extend knowledge and give students additional drill work to develop mastery of needed skills and study habits.  It promotes responsibility in students to be accountable for completing and returning their assignments to school.  

Some objectives which homework can accomplish are:
Giving practice needed for a particular skill.

Extending or enriching learning.

Providing an activity not possible in the classroom. 

Saving instructional time in the classroom.

Developing productive use of leisure time.

REPORT CARDS / PROGRESS REPORTS
Report cards will be issued at the end of each six (6) weeks period.  State guidelines require that report cards be signed by the parent or guardian and returned to the student’s homeroom teacher within five (5) school days of the date the card is issued.  Alteration of report grades or any other communication to the parent constitutes falsification of records and will result in disciplinary action being taken.  Three-week reports are sent to parents of students who are failing or in danger of failing during each six weeks period.  All communication to the parent is confidential and should not be shared with others.  Report cards will be held at the end of the year until all charges/obligations are cleared.
HONOR ROLL

In order to encourage a high degree of scholastic work, the school will place on the bulletin board and make available to the newspaper a list of honor students for each six (6) weeks period.  Students with all A’s at the end of a six (6) weeks period will be name to the “A” Honor Roll.  Students with all A’s and/or B’s at the end of the six (6) weeks period will be named to the “A-B” Honor roll.

TESTING – (see school calendar for specific testing dates)

In order for students to do their best on any test, they must be comfortable and alert.  Parents are encouraged to be aware of their child's schedule and to assure that the child comes to school every day—but especially on test days—after:
A good night's sleep;

A good breakfast; 
Be on time; and

Dressing for the weather or for the temperature inside the testing room.
State Assessment

In addition to routine testing and other measures of achievement, students at certain grade levels will take state assessment tests, TAKS, in the following subjects:

Mathematics, grades 3-4-5

Reading, grades 3-4-5

Writing, grade 4

Science, grade 5

Test results will be reported to students and parents. Students in grade 3 must pass TAKS reading and students in grade 5 must pass both TAKS reading and TAKS math in order to be promoted.  Students will be provided three testing opportunities in these particular areas.
CARE OF SCHOOL PROPERTY

A good citizen, among other things, takes pride in the care of school property.  This school and its equipment and furnishings belong to the community.  It has been placed here for our benefit, and with the intention that we shall appreciate and care for it properly at all times. 


Any student known to injure, deface, or destroy any form of school property shall be subject to suspension and shall be fined to the full extent of the damage. 

Parents or guardians of students guilty of damaging school property shall be liable for damages in accordance with the law.  Students may be subject to criminal penalties if damage exceeds $750. (SCC)

CARE OF PERSONAL PROPERTY

Students should avoid bringing extra money or valuables to school where they could be lost, misplaced, or stolen.  Personal property should be clearly marked for identification.  Students who loose personal property should check with the office to see if it has been turned in.  Students, not the school, are responsible for their personal property.
LOST AND FOUND

Lost and found articles are located in the front of the cafeteria.  All lunches, clothing and other articles should be marked with the student’s name.  Unclaimed lunches are discarded the next day.  Unclaimed clothing will be given to a charitable organization after school closes for the summer. (See care of Personal Property.)

STUDENT DRESS & GROOMING

One of the goals of the Buna School District is to display to the public at all times a high standard of moral conduct.  We strive for exemplary attitude, appropriate dress, courtesy, and friendliness, which will be above reproach or criticism.  Students should always pay careful attention to their personal grooming so that they will bring credit to themselves and their school.  Good grooming does not mean you must wear expensive clothing.  Good grooming means that your clothing should be clean, neat and of correct size.  The administration will make final judgment on whether dress is appropriate.  Student attire is left to the individual’s discretion as long as it remains within the guidelines of this handbook and is not educationally distracting.  Students are prohibited from wearing attire that may cause danger to the student’s health and safety, cause an interference with class work, or create classroom or school disorder.

The following are examples of appropriate dress and personal grooming:

There shall be no bare midriffs or backs.  Girl’s tops must have at least a 3 inch strap over each shoulder that connects front to back and covers any undergarments worn.  All clothing made of see-through fabrics, such as lace or eyelet, and the satin for loungewear are not to be worn unless with proper undergarments.  Boys are not allowed to wear muscle shirts.  
Shirts, blouses and pants with holes in areas required to be covered are not allowed.

Shirts and blouses should be buttoned up to the first button below the collar unless another appropriate shirt is worn underneath.  
Students are not allowed to write on or in any other manner intentionally damage each other’s clothing or to draw or write on themselves or each other.
Shorts, skirts, skorts should not be shorter than mid-thigh.
No visible tattoos are allowed.
Hats and caps can only be worn with permission (TAKS incentives, outside during cold weather).
Sunglasses are not to be worn inside the building. 
Clothing with lettering or designs referring to alcoholic beverages, tobacco products, drugs, or that is improper, vulgar or suggestive will not be permitted.

All students will wear shoes while at school (including sandals).  House shoes are not permitted.

Costumes are not to be worn unless approved by the administration.

Bicycle pants, sleepwear, and oversized clothing will be considered inappropriate (baggy pants).  
Students are not permitted to wear nose rings.  Jewelry attached by pierced holes in the body is limited to the ear and then for girls only.
Painting or writing on the face, hair, or body is not permitted.

Wallet chains are prohibited.

Hair shall be kept clean and groomed.  The styling or grooming shall keep the hair out of the eyes.  The length of boys’ hair shall not extend below the ear or below the bottom of a shirt collar. Boys may not wear pony or pig tails.
 A student in violation of the dress code will be advised of the violation and given an opportunity to correct it.  If a student refuses to meet the dress code after being warned, disciplinary action shall be taken.  Exceptions to any part of this dress code must be approved by the administration.

POSSESSION & USE OF NARCOTICS, ALCOHOLIC BEVERAGES & DANGEROUS DRUGS

Alcoholic beverages, dangerous drugs, and narcotics covered in this policy shall include all those listed in the state and federal codes relating to the illegal possession, sale, and use of such alcoholic beverages, drug and narcotics, including, but not limited to those specified in School Board Policies FNCE / CNCF.  It is a federal criminal violation to possess or discharge a firearm, possess or sell dangerous drugs on public, private, or parochial school 

property, or within1000 feet of a campus, under the Drug Free, Gun Free School Zone Act.

Any student having determined to have alcoholic beverages, dangerous drugs or narcotics in his possession, or having been determined to be under the influence thereof while in school or while participating in or as a spectator to a school-sponsored event, after due notice to the violator and his parent or guardian and/or after a hearing before the Board of Trustees and if found guilty, will be suspended or expelled from school.

Students are not permitted to have in their possession any form of medication to be taken by mouth whether by prescription or not.  All forms of medication are to be brought to the nurse and dispensed under her supervision.  Students are not permitted to use, posses, give, deliver, sell, or pretend to sell any type of medication or controlled substance.  Students in violation of this policy are subject to disciplinary action including suspension or expulsion from school.

EXCEPTION:  A student who uses a drug authorized by a licensed physician through a prescription specifically for that student’s use shall not be considered to have violated this rule.  (See Medicine at School.)

POSSESSION OR USE OF TOBACCO

Elementary students are prohibited from the use of or possession of tobacco products during school hours, at a school-related or school-sanctioned activity on or off school property, and while riding buses.  Students are prohibited from possessing any items that advertise or promote tobacco use.  (TEC Sec. 38.006)(SCC) Repeated violations of this state law will result in more serious disciplinary action ultimately leading to suspension from school/ charges filed/ AEP/ etc.  Offenses will accumulate from year to year.

DRUG COUNSELING

Information about drug and alcohol counseling and rehabilitation is available to all students through the counselor’s office.  The Buna Elementary School will offer drug counseling to any student needing it.  Students will be referred to other locations when deemed necessary.
PERSONAL COUNSELING AND GUIDANCE SERVICES

The counseling and guidance program is an essential part of our school.  The school counselor is available to assist students with a wide range of personal concerns, including such areas as social, family, emotional, academic, or chemical dependency needs.  The counselor may also make available information about community resources to address personal concerns.  Parents who wish to meet with the counselor should call the counselor’s office at 994-4847.  Students may make appointments in the morning, during lunch break, and by permission of their teacher.

The school will not conduct a psychological examination or treatment without requesting the parent’s written consent.

ASSEMBLIES

Students are required to conduct themselves in assemblies as they do in class.  Students who are tardy or who do not abide by District rules of conduct during an assembly shall be subject to disciplinary action.

SALES – SOLICITIATION

Sales and solicitation of funds for any group is strictly prohibited on or off campus without prior approval from the administration.

FUND RAISING

Student clubs or classes, outside organizations, and/or parent groups may occasionally request to conduct fundraising drives.  An application for permission must be made to the Elementary office at least thirty (30) days prior to the event.  The principal’s approval is required before any fund raising activities can take place.

SCHOOL BUS RIDER SAFETY RULES

The Buna School District provides bus transportation for all students who live a specified distance from school.  The administration encourages all eligible students to ride the buses provided by the school district.  The Buna School District assumes responsibility for the supervision of students to and from school only when said students are being transported to and from school on school operated vehicles.


A student who rides the bus to school in the morning will be expected to ride the bus home in the afternoon, unless the student’s parents make arrangements with the respective office as per the policy outlined.
Bus riders must stay in their assigned seats and in a sitting position facing forward at all times on the bus.

Conduct on the school bus should be similar to conduct in the classroom, except that ordinary conversation may be permitted.  All school rules apply while riding the bus.

Bus riders should not move to board a bus until it is completely stopped and the door is open.

Pupils must be on time at their bus stops.  It would be advisable to be there three to five (3-5) minutes early.  Drivers may wait for students who are in sight, if they are hurrying.  Students are to load and unload the bus at the designated bus stop.
Bus riders may leave their seats only after the bus has come to a complete stop at their bus stop.

Bus riders who must cross a road at their bus stop should wait for the driver to signal them. 

No part of the student’s body is allowed outside of a bus window.

Loud talking, profane or vulgar language or gestures, horseplay, or fighting is a distraction to the driver and cannot be tolerated.

The school dress code also applies while riding buses.

No dangerous items may be carried on a school bus.  Balloons, firecrackers, knives, etc. will not be tolerated.

Any damage to a bus shall be paid for by the person inflicting the damage.
All riders should help to keep the bus clean and sanitary on the inside.  Eating and drinking on regular routes are not permitted.

Be courteous and obedient to your bus driver.  Your help and cooperation will enable the driver to make your school bus ride safer.

Bus drivers may reassign seats to individuals on buses if they feel it is advisable.

The bus driver has complete authority on all bus runs and is to enforce all rules.

Students must ride the bus to which they are assigned.  No student my change buses without the consent of the Director of Transportation. (See procedure on page 15)
Throwing or shooting objects on the bus creates an unsafe condition and is prohibited.

All bus routes are subject to being monitored by video camera without notice.

Students who miss the bus will report to the office for assistance.
 Students are not allowed to have objects in the mouth.  Objects in the mouth create a potential danger to student safety, if the bus makes a sudden stop or is involved in an accident.

For the violation of any of these rules or for failure to obey the bus driver, students will be reported to their principal who can bar any student, temporarily or permanently, from riding the school buses.

Remember that bus riding is a privilege, not an absolute right—students must obey the bus rules to keep this privilege.  Repeated bus misbehavior will ultimately result in removal from the bus.

BUS EMERGENCY EVACUATION DRILLS (EEDs)

As a student, it is imperative that you know the procedures of bus evacuation and realize the importance of them.  It could save your life and others.  A permission slip from student helpers signed by their parent or guardian will be required of all students who assist in the drills.  Each bus route will do at least two (2) per year
Bus Discipline Management Plan – Elementary

It is our desire for all students to ride the bus to and from school safely.  When students act in a way that violates the safety rules, the following actions will occur.

1st Offense – Written assignment due the next school day

2nd Offense – SAC during PE block for three days

3rd Offense – Suspension of bus privileges for 5 school days

4th Offense – Suspension of bus privileges for 10 school days/parent conference

5th Offense – Suspension of bus privileges for 30 school days

6th Offense – Suspension of bus privileges for 60 school days

7th Offense – Suspension of bus privileges for remainder of school year
Fighting will result in a minimum of 3 days suspension of bus privileges.  Disrespect to driver or attendant will result in 2 days suspension of bus privileges.  School administrators have the authority to skip steps for serious offense, or to repeat steps if misconduct is not a serious safety violation.

No Walk Up Policy - For the safety of our students, Buna Elementary School campus has a “No Walk Up Policy” during Morning Drop-Off and Afternoon Pick-Up.  We ask that parents follow the outlined procedures to ensure student safety and allow traffic to move smoothly.

Morning Student Drop-Off Procedure - Parents may drop off students in front of the building beginning at 7:45.  Parents should form one lane of traffic.  Paraprofessionals will be on outside duty along the sidewalk to assist students getting out of vehicles.

Afternoon Parent Pick-Up Procedure - Students for Afternoon Parent Pick-Up will be released at 3:00.  Parents should form one lane of traffic as they wait for their children.  For the Afternoon Pick-Up procedure to work effectively, we ask parents to ALWAYS place the nametag of their child on the passenger’s side dashboard of the vehicle.

Please make sure your child knows transportation plans for the end of each day.  Any change in plans must go through the office by a parent written note before 2:45.
TRANSPORTATION POLICY -  School Sponsored 
Students who participate in school-sponsored trips are required to use transportation provided by the school to and from the event.  The principal, however, may make an exception if the parent personally requests that the student be permitted to ride with the parent, or if the parent presents—before the scheduled trip—a written request that the student be permitted to ride with an adult designated by the parent.  The district shall not be liable for any injuries that occur to students riding in vehicles not provided by the school [Buna ISD Policy FMG (Local)].
FIELD TRIPS 
Students that are on Level IV of the Elementary Discipline Plan, students that have had their bus privileges revoked, or students that pose a probably behavior problem will not be allowed to participate in field trips.  Parents that act as chaperones on field trips are expected to display the same expectations of dress and behavior as a classroom teacher.  Chaperones may not bring siblings to a school sponsored field trip.
Buses and other School Vehicles

The District makes school bus transportation available to all students living two or more miles from school.  This service is provided at no cost to students.  Bus routes and any subsequent changes are posted at the school.  Further information may be obtained by calling Mr. Menard @ 994-4880.

Students are expected to assist District staff in ensuring that buses remain in good condition and that transportation is provided safely.  When riding school buses, students are held to behavioral standards established in this handbook and the Student code of Conduct.  Students must:

Follow the driver's directions at all times.

Enter and leave the bus in an orderly manner at the designated bus stop nearest home.

Keep feet, books, band instrument cases, and other objects out of the aisle. 
Not deface the bus or its equipment.

Not put head, hands, arms, or legs out of the window, hold any object out of the window, or throw objects within or out of the bus.

Wait for the driver's signal upon leaving the bus and before crossing in front of the bus. 

When students ride in a District van or passenger car, seat belts must be fastened at all times. 

Misconduct will be punished in accordance with the Student Code of Conduct; bus-riding privileges may be suspended.

CHANGING REGULAR BUS SCHEDULE

When a child is enrolled at Buna Public Schools, a form will be filled out and signed by the parent/guardian listing his/her regular way of getting home.  If a child is to make a change in bus schedules, he/she must have a note from a parent asking the office to give permission to make the change.  If your plans change during the day, you may come by the principal’s office and leave a note to be delivered to your child.  A parent note is also needed for the bus driver if the change involves a different route or bus stop.  Examples of this would be changing buses to go some place other than his/her home, or having someone pick the child up instead of riding the bus.  This rule would be applicable to children who are picked up by someone other than a parent for music lessons, dancing lessons, Blue Birds, Boy Scouts, or any other activity.  One permanent written permit filed with the child’s principal will serve for these reoccurring activities.  Students who miss the bus will report to the office immediately for assistance.

CORPORAL PUNISHMENT

The Board of Trustees realizes that corporal punishment may be necessary under certain conditions and authorizes its use when justified. Waiver of corporal punishment may be granted with approval of the principal upon receipt of a completed waiver of corporal punishment form sign by the parents.  The alternative to corporal punishment is after school detention.  Corporal punishment is limited to spanking or paddling the student, and is governed by the following guidelines:

The student is told the reason for the corporal punishment.

Corporal punishment may be given by the principal, assistant principal, or a teacher.

The instrument to be used shall be approved by the principal.

Corporal punishment shall be administered in the presence of one other District professional employee and out of view of other students.

A record shall be maintained of each instance of corporal punishment.

DETENTION

A student may be detained outside of school hours for at least one and one half hours per day at the SAC room on High School campus on one or more days if the student violates the school’s rules of conduct.  After school detention may be assigned on Monday through Thursday afternoon.  The detention shall not begin, however, until the student’s parents have been notified of the reason for the detention and can make arrangements for the student’s transportation on the day(s) of the detention. (SCC)
STUDENT RECORDS

A student’s school records are confidential and are protected from unauthorized inspection or use.  A cumulative record is maintained for each student from the time the student enters the district until the student withdraws or graduates.  This record moves with the student from school to school.

By law, both parents, whether married, separated, or divorced, have access to the records of a student who is under 18 or a dependent for tax purposes.  A parent whose rights have been legally terminated will be denied access to the records if the school is given a copy of the court order terminating these rights.

The principal is custodian of all records for currently enrolled students at the assigned school.  The superintendent is the custodian for all records for students who have withdrawn or graduated.  Records may be reviewed during regular school hours upon completion of the written request form.  The records custodian or designee will respond to reasonable requests for explanation and interpretation of the records.  The phone numbers and addresses of the superintendent and principals are listed on the front cover of this handbook.

Parents of a minor or of a student who is a dependent for tax purposes, the student (if 18 or older), and school officials with legitimate educational interests are the only persons who have general access to a student’s records.  “School officials with legitimate educational interests” include any employees, agents, or trustees of the district, of cooperatives, of which the District is a member, or facilities with which the District contracts for the placement of handicapped students, as well as their attorneys and consultants, who are:

Working with the student;

Considering disciplinary or academic actions, the student’s case, an Individual Education Plan (IEP) for a student with disabilities under IDEA or an individually designed program for a student with disabilities under Section 504;

Compiling statistical data; or

Investigating or evaluating programs.

Certain other officials from various governmental agencies may have limited access to the records.  The district forwards a student’s records on request and without prior parental consent to a school in which a student seeks or intends to enroll.  Parental consent is required to release the records to anyone else.  When the student reaches 18 years of age, only the student has the right to consent to release of records.

The parent’s or student’s right of access to, and copies of, student records does not extend to all records.  Materials that are not considered educational records, such as teachers’ personal notes on a student that are shared only with a substitute teacher and records pertaining to former students after they are no longer students in the district, do not have to be made available to the parents or students.

A student over 18 and parents of minor students may inspect the student’s records and request a correction if the records are inaccurate, misleading, or otherwise in violation of the student’s privacy or other rights.  If the district refuses the request to amend the records, the requester has the right to a hearing.  If the records are not amended as a result of the hearing, the requester has 30 school days to exercise the right to place a statement commenting on the information in the student’s record.  Although improperly recorded grades may be challenged, parents and the student are not allowed to contest a student’s grade in a course through this process.  Parents or the student have the right to file a complaint with the U.S. Department of Education if they believe the district is not in compliance with the law regarding student records.

Copies of student records are available at a cost of 25 cents for the first page and 10 cents for any additional pages after that, payable in advance.  Parents may be denied copies of a student’s record (1) after the student reaches age 18 and is no longer a dependent for tax purposes; (2) when the student is attending an institution of post-secondary education; (3) if the parent fails to follow proper procedures and pay the copying charge; or (4) when the district is given a copy of a court order terminating the parental rights.  If the student qualifies for free or reduced-price meals and the parents are unable to view the records during regular school hours, upon written request of the parent, one copy of the record will be provided at no charge.

Certain information about District students is considered directory information and will be released to anyone who follows procedures for requesting it, unless the parent objects to the release of any or all directory information about the child.  This objection must be made in writing to the principal within ten school days of the child’s first day of this school year.  Directory information includes:  a student’s name, address, telephone number, date and place of birth, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, awards received in school, and most recent previous school attended.
SCHOOL PICTURES

School pictures will be taken during the fall semester.  Families who wish to purchase a packet of pictures will prepay for the pictures.  If the pictures are not satisfactory upon arrival, a refund will be given.  No retakes will be made

CLINIC

The clinic is to be used by those students who are too ill to remain in the classroom and whose parents cannot be contacted to pick them up.  Medication to be taken by mouth, including aspirin and Tylenol, will not be provided.  All medication to be used by the student will be kept in the nurse’s office and taken under her supervision.  All prescriptions must be in the original bottle from the pharmacy and must be prescribed for the person taking the medication.  Non-prescription medication must also be in the original bottle.  Examples:  No aspirin in an Advil bottle, no caplets in a tablet bottle, no 500mg tablets in a 325mg bottle.  A note of permission signed by the parent or guardian must accompany the medication to be given to any student by the school nurse.  Written request to administer medication must include the following:  date, pupil’s name, medication name, dosage, times dosage is to be administered, and signature of parent or legal guardian.  
Students may not remain at school if they have fever, are vomiting, or have any communicable disease.

MEDICINE AT SCHOOL

No District employee will give a student prescription medication, nonprescription medication, herbal substances, or dietary supplements except:

Authorized employees, in accordance with policy, and:

If the medication is prescription, it must be provided by the parent, along with a written request, and be in the original, properly labeled container.

If the medication is nonprescription, it must be provided by the parent, along with a written request, and be in the original, properly labeled container. 

If the substance is herbal or a dietary supplement, it must be provided by the parent and will be administered only if it is required by the student's Individualized Education program (IEP) or Section 504 Plan for a student with disabilities. 

A student with asthma who has written authorization from his or her parent and physician or other licensed health care provider may be permitted, at the student's discretion, to possess and use prescribed asthma medication at school or school-related events.  The student must demonstrate to his or her physician or health-care provider and to the school nurse the ability to use the prescribed medicine, including any device required to administer the medication.  The student and parents should see the school nurse or principal if the student has been prescribed asthma medication for use during the school day. [For further information, see policies at FFAC.]

HEALTH RECORDS

In compliance with state laws and district policy, all students must have an up-to-date immunization record on file in the office.  Students may be removed after the 30-day provisional enrollment has expired until the record in completed.  State law requires that proof of immunization for various diseases be on file in the principal’s office.  Immunizations required are diphtheria/tetanus, polio, measles (rubeola), mumps, and rubella.  Buna I.S.D. requires a TB Skin Test after the 4th birthday.

COMMUNICABLE DISEASES / CONDITIONS

Parents of students with communicable or contagious disease are asked to telephone the school nurse/ principal so that others who have been exposed to the disease can be alerted; convalescing students are not allowed to come to school until the disease is no longer contagious or unless the school has a signed statement by the doctor saying that it is permissible for the student to return to school.

BACTERIAL MENINGITIS

State law requires the District to provide the following information:

WHAT IS MENINGITIS?
Meningitis is an inflammation of the covering of the brain and spinal cord.  It can be caused by viruses, parasites, fungi, and bacteria.  Viral Meningitis is most common and the least serious.  Bacterial Meningitis is the most common form of a serious bacterial infection with the potential for serious, long-term complications.  It is an uncommon disease, but requires urgent treatment with antibiotics to prevent permanent damage or death.  

WHAT ARE THE SYMPTOMS?
Someone with Meningitis will become very ill.  The illness may develop over one or two days, but it can also rapidly progress in a matter of hours.  Not everyone with Meningitis will have the same symptoms.
Children (over 1 year old) and adults with Meningitis may have a severe headache, high temperature, vomiting, sensitivity to bright lights, neck stiffness or joint pains, and drowsiness or confusion.  In both children and adults, there may be a rash of tiny, red-purple spots.  These can occur anywhere on the body.
The diagnosis of Bacterial Meningitis is based on a combination of symptoms and laboratory results.
HOW SERIOUS IS BACTERIAL MENINGITIS?
If it is diagnosed early and treated promptly, the majority of people make a complete recovery.  In some cases it can be fatal or a person may be left with a permanent disability.

HOW IS BACTERIAL MENINGITIS SPREAD?
Fortunately, none of the bacteria that cause Meningitis are as contagious as diseases like the Common Cold or the Flu, and they are not spread by casual contact or by simply breathing the air where a person with Meningitis has been.  The germs live naturally in the back of our noses and throats, but they do not live for long outside the body.  They are spread when people exchange saliva (such as by kissing; sharing drinking containers, utensils, or cigarettes).
The germ does not cause Meningitis in most people.  Instead, most people become carriers of the germ for days, weeks, or even months.  The bacteria rarely overcome the body's immune system and cause Meningitis or another serious illness.
HOW CAN BACTERIAL MENINGITIS BE PREVENTED?

Do not share food, drinks utensils, toothbrushes, or cigarettes.  Limit the number of persons you kiss.
While there are vaccines for some other strains of Bacterial Meningitis, they are used only in special circumstances.  These include when there is a disease outbreak in a community or for people traveling to a country where there is a high risk of getting the disease.  Also, a vaccine is recommended by some groups of college students, particularly freshmen living in dorms or residence halls.  The vaccine is safe and effective (85-90 percent).  It can cause mild side effects, such as redness and pain at the injection site lasting up to two days.  Immunity develops within seven to ten days after the vaccine is given and lasts for up to five years.

WHAT SHOULD YOU DO IF YOU THINK YOU OR A FRIEND MIGHT HAVE BACTERIAL MENINGITIS?
You should seek prompt medical attention.

WHERE CAN YOU GET MORE INFORMATION?

Your school nurse, family doctor, and the staff at your local or regional health department office are excellent sources for information on all communicable diseases.  You may also call your local health department or Regional Texas Department of Health office to ask about Meningococcal Vaccine.  Additional information may also be found at the web sites for the Centers for Disease Control and Prevention:  www.cdc.gov and the Texas Department of Health:  www.tdh.state.tx.us.
FIRE, TORNADO AND OTHER EMERGENCE DRILLS

Fire and emergency drills at regular intervals are required by law and are an important safety precaution.  It is essential that, when the first signal is given, everyone obeys orders promptly and clears the building by the prescribed route quickly, quietly and in an orderly manner.

     Emergency Bells:

1 Tone---Fire; leave the building





2 bells---Return to the room

     Tornado Emergency:

In buildings with halls, students will kneel in the hall with their hands over their 





heads.





In buildings without halls, students will kneel with their hand over their heads in 





the classroom away from the windows.
LIBRARY 

The library is a learning laboratory with books, computers, magazines, and other materials available for classroom assignments, projects, and reading or listening pleasure. These collections of print and non-print materials are selected to meet the needs of the curriculum, the teachers, and the students from kindergarten through fifth grade level.  The teachers and students are encouraged to take advantage of the facility.  The library is open every morning from 7:50-8:20 for student check out.  The library period consists of checking out a book, reading, and other activities set by the librarian and/or classroom teacher.  Certain rules must be followed to ensure a properly run library.  These rules are as follows:

Books may be checked out for seven days.  If the student wishes to keep the book longer than seven days, the book can be renewed for another seven days.  The book must be brought in to the library to be renewed.

If a book is lost, the student must pay the price of replacement.

Each student is responsible for any book checked our in his/her name.

CHECKS

Checks will be accepted only in conjunction with the purchase of services and/or for deposit to student account and must be payable to the Buna Independent School District.  Payroll or other third party type checks will not be accepted.
CAFETERIA SERVICES

Buna ISD participates in the National School Lunch Program and offers free and reduced-price meals based on a student’s financial need.  Information on this program can be obtained from the Elementary office.  Parents / Guardians or grandparents are cordially invited to have lunch with their child.  Students should invite no more than two (2) parent guests per visit.  Guests will report to the office 10 minutes prior to the scheduled lunchtime to pick up visitor badges and should return the badges to the office upon departure.  Other pertinent information regarding parking, space limitations, restricted areas, menu prices, lunch schedules, etc., will be provided when registering in the office.  By following the established guidelines your visit will be a pleasant and enjoyable experience for all.  
VENDING MACHINES

Buna ISD has adopted policies and implemented procedures to comply with state and federal food services guidelines for restricting student access to vending machines.  Buna Elementary has no vending machines for student use.
MEAL CHARGES 
Students are allowed a charge for breakfast and for lunch (one each) if they forget their money.  This charge must be approved by the principal.  The student is then responsible for clearing this charge.  Until these charges are cleared, the student will not be eligible for another charge.  Checks will not be cashed.  Checks written to clear an obligation or expenditure will be accepted.  There will be no cafeteria charges during the last week of school.

If your child is a reduced or full-price paying student, we encourage you to continue to pay for at least ten days in advance.  You may pay for more than ten days if you wish.  Money received will be recorded in each child’s account.  Each child must have a meal account.  Families cannot have accounts.  So, please, send money for individual children.  Send only money to be deposited to the student’s account.  

CAFETERIA AND SNACK LINE RULES

The Buna School District maintains and operates a cafeteria and snack line.  A balanced meal is served each noon and breakfast for those desiring to use the cafeteria.  Students in grades 1-5 are allowed to buy their lunch at the snack line.  A note from a parent is required stating their approval.  Students who abuse this privilege by not eating a reasonably nutritious meal will not be allowed to purchase food at the snack line.  Students are expected to observe common rules of courteous conduct, as follows:

Develop a courteous attitude toward the rights of others.

Have money and/or ID ready and not folded or wadded up.
Do not push, run, or cut to form line.

Practice good table manners.  Use a quiet voice during lunch.  Raise hands to ask questions or permission.

Place excess food (paper, trays, glasses, silverware, etc.) in the proper places.

Once student goes through the cafeteria line he/she cannot go back to get straws, etc.

 PLAYGROUND RULES

Do not play on equipment when there is water underneath.

No running or playing on the sidewalks.

Stay off of the fences---do not lean against climb, or run into them.

Do not throw any objects (rocks, acorns, chips, dirt, etc.).

Do not tease or bully other students.

Swings:  
No standing or kneeling in, flipping, nor jumping out of swings.

No running in front or back of swing.

One person in a swing at a time.  No pushing in swings.

Slide:
One person at a time on the slide. Climb one step at a time.

No sliding on stomach, knees or backward.  Slide on seat only.

No standing on top of the slide or hanging from the slide.

Chasing one another on the playground is prohibited.

Kindergarten students cannot play on large Monkey Bars.

HEALTH & PHYSICAL EDCUATION

Texas Education Code requires each school district that offers kindergarten through grade 12 to offer, as a required curriculum:

· Health, with emphasis on the importance of proper nutrition and exercise;

· Physical education

The District offers at least the required amount of physical education and other regular physical activity components.  In accordance with the law the District requires students enrolled in kindergarten through grade five to participate in moderate or vigorous daily physical activity for at least 30 minutes as part of the district’s physical education curriculum.

In addition, the District has established the following goals;  

· The District will provide an environment that fosters safe and enjoyable fitness activities for all students, including those who are not participating in competitive sports.

· The District’s School Health Advisory Council will meet at least once yearly.

· The District has adopted policies and implemented procedures to comply with state and federal food service guidelines restricting certain foods and vending machines.

The Education Code requires that a coordinated health program be implemented in each elementary school and junior high school in the district. The program must be designed to prevent obesity, cardiovascular disease, and Type 2 diabetes in elementary and junior high students. The program must provide for coordinating health education, physical education and physical activity, nutrition services, and parent involvement.

The Coordinated Approach To Child Health program, CATCH, has been adopted by the District’s School Health Advisory Council to serve Buna Elementary and Buna Jr. High students. The CATCH Program focuses on coordinating four components: the Eat Smart school nutrition program, K-5 and 6-8 Classroom Curriculum, a Physical Education program, and a Family program. The Coordination of health messages between these four component areas is critical to positively impact children's knowledge and behavior.

The Education Code also requires the district to annually assess the physical fitness of students in grades 3 through 12 using a TEA approved assessment instrument based on factors related to student health, including aerobic capacity, body composition, muscular strength, endurance, and flexibility. It must include standards specific to the student’s age and gender and based on the physical fitness level required for good health. Beginning with the spring of 2008 all students in grades 3 through 12 will be tested annually. The district currently uses the Fitness Gram program for student assessment. The program website is http://www.fitnessgram.net/home/ . The website provides an excellent section that answers frequently asked questions (FAQ) by parents.  

Only summary results by grade level will be reported to TEA for analysis. Individual student results are not reported. TEA must report the findings of the analysis to the district School Health Advisory Committee for use in assessing the effectiveness of the coordinated health program and developing recommended modifications to programs or related curriculum.

EXEMPTION FROM PHYSICAL EDUCATION

The school’s physical education program is designed to meet the needs of all students who are physically able to attend school.  Pupil or parental request for excuses covering one to three days at a time are to be given careful consideration and the instructor will determine if it is advisable for the student to be excused from activity.  A physician’s statement must be presented if more than three consecutive days are involved.  Permanent exemptions from the physical education program may be granted only by the principal of the school in accordance with board policy.

PHYSICAL EDUCATION RULE

If a student is excused from physical education, the student will not be allowed to participate actively during recesses.  They will sit out that day.  Girls wearing dresses or skirts to physical education are required to wear shorts underneath.  All shoes worn to physical education must cover the entire foot and have a soft rubber sole (no cleats).  Boots, jellies, sandals, thongs, or dress shoes are not allowed.  Tennis shoes only will be allowed on the gym floor
TEXTBOOKS

All state textbooks must be cared for and kept properly covered at all times.  Students’ names should be written in each book in ink.  Textbooks are issued by the classroom teacher and students will return their textbooks to the classroom teacher at the conclusion of the school term.  There will be an inspection of textbooks from time to time to determine the condition of the texts.  No student will be issued a textbook to replace a lost book until the original book is paid for.  Textbook records from the preceding school year must be cleared or textbooks will not be issued until such records are cleared.  This includes both textbook fines and lost books.  The student to whom the book is issued will be responsible for the book, regardless of how it may be damaged or destroyed.  If a student pays for a lost textbook and later finds it, his money will be refunded, provided it has not gone out of adoption and final record turned in at the Central Office.  One book cover per textbook is issued. (SCC)

EDUCATIONAL MATERIAL COMPLAINTS

Any parent/guardian of District student, employee, or other resident may raise an objection to an instructional resource used in the District’s educational program on the basis of appropriateness.  The parent’s ability to exercise control over reading, listening, or viewing matter extends only to his or her own children.  During the time that a challenge is in effect the student will be afforded the opportunity to complete an alternative assignment.  

When resources are challenged, the principles of the freedom to read, listen, and view must be defended as well.  According to Board Policy access to challenged material by other students shall not be restricted during the reconsideration process.  The major criterion for the final decision on challenged materials is the appropriateness of the material for its intended educational use.  Requests for reconsideration may be made through the campus Principal’s office.
INSURANCE

At the beginning of the school year, the District will make available to students and parents a low-cost student accident insurance program.  Parents are responsible for paying premiums (if coverage is desired) and for submitting claims through the principal’s office.  The District under state law cannot be responsible for costs of treating injuries or assume liability for any other costs associated with an injury.  Before participating in a school-sponsored trip outside the District or in school-sponsored athletics, students and parents must have (1) purchased the student accident insurance, (2) shown proof of insurance, or (3) signed a form rejecting the insurance offer.

PEST CONTROL INFORMATION

The district periodically applies pesticides inside buildings.  Information regarding the application of pesticides is available from Joe Menard at 994-4880.
ASBESTOS

Buna ISD is working to maintain compliance with federal and state laws concerning asbestos.  The district’s Asbestos Management Plan is on file in the campus principal’s office and is available for review upon request.  Refer any questions to Joe Menard at 994-4881.

MATERIAL SAFETY DATA SHEETS

Material Safety Data Sheets are available in the principal’s office and are available for your use.  If you need to remove these from the office please sign and check them out.
SPECIAL PROGRAMS

Buna Elementary provides special programs for gifted and talented students, homeless students, migrant students and students with limited English proficiency, dyslexic students and students with disabilities.  The coordinator of each program can answer questions about eligibility requirements, as well as program and services offered in the district or by other organizations.  Questions about these programs can be directed to the office.

If a child is experiencing learning difficulties, the parent may contact the person listed below to learn about the district’s overall general education referral or screening system for support services.  This system links students to a variety of support options, including referral for a special education evaluation.  Students having difficulty in the regular classroom should be considered for tutorial, compensatory, and other support services that are available to all students.

At any time, a parent is entitled to request an evaluation for special education services.  Within a reasonable amount of time, the district must decide if the evaluation is needed.  If evaluation is needed, the parent will be notified and asked to provide consent for the evaluation.  The district must complete the evaluation and the report within 60 calendar days of the date the district receives the written consent.  The district must give a copy of the report to the parent.

If the district determines that the evaluation is not needed, the district will provide the parent with a written notice that explains why the child will not be evaluated.  This written notice will include a statement that informs the parent of his or her rights if the parent disagrees with the district.  Additionally, the notice must inform the parent how to obtain a copy of the Notice of Procedural Safeguards – Rights of Parents of Students with Disabilities.

The designated person to contact regarding options for a child experiencing learning difficulties or a referral for evaluation for special education is Julie Hawthorn at 994-4840 or Joyce Hall at 994-4895.
 BUNA ELEMENTARY ADVANCED ACADEMIC SERVICES

Program of Learning for Unique Student – (PLUS)
Students in grades K-5 who demonstrate exceptional ability or the potential to excel in the area of general intellectual ability will have the opportunity to be nominated and screened for Advanced Academic Services.  Students in grades 3-5 who are eligible for these services will be considered for possible placement in PLUS classes (Program of Learning for Unique Students). Students in grades K-2 who are eligible for Advanced Academic Services will be placed in the classroom of a qualified Gifted and Talented teacher.

Identification and selection of students will be determined through a comprehensive three-step process:  nomination screening, and selection.  Any person familiar with the student's abilities, potential, or performance may submit a nomination to the program coordinator.  Identification and selection of students generally occurs in the spring of each school year; however, students may be nominated at any time. 

Identification will be conducted by a campus committee through the use of multiple criteria, which include both objective and subjective measures.  Assessment scores will be entered on a matrix and total scores will be rank ordered.  The PLUS classes in grades 3-5 will be filled with the top ranking students in the grade level.  Students placed in PLUS classes will be identified as:  1) Gifted and Talented, or 2) High Ability. In grades K-2, the students who are identified as Gifted and Talented will be placed in the classroom of a qualified Gifted and Talented teacher.  The remainder of the classroom will be filled with various types of learners.

Kindergarten and First Grade students will be identified for Advanced Academic Services in the spring semester.  Kindergarten students will be screened for GT by March 1st of each school year.  Any student who is eligible for these services will receive curriculum differentiation in the regular classroom for the remainder of the school year.  Then, for the following school year, identified students will be placed in the classroom of a qualified Gifted and Talented teacher. Students in grades 2-5 will be identified in the spring semester for Advanced Academic Services / PLUS Classes for the next school year. 

In addition to participating in the regular curriculum activities, students in PLUS Classes will be provided
opportunities for enrichment of the regular curriculum, student directed learning activities, independent study research, and contract activities.  Teachers may utilize students as peer tutors.

The campus Advanced Academic Services committee may reassess students to determine appropriate program placement when a student moves from grade two to three and from the elementary to the junior high campus. 

The parent, teacher, or student with the parent's permission may initiate exits.  A meeting of all persons involved and the program coordinator will be held to review the student's placement.  In the event that the majority agrees that the program is not meeting the needs of the student, the student will be dismissed from the program.  The Advanced Academic Services committee must finalize the decision.

Students who are unable to maintain satisfactory performance within the structure of the program may be placed on furlough by the campus Advanced Academic Services committee.  A furlough may also be granted at the request of the student and/or parent.

Transfer students who were enrolled in Advanced Academic Services in another district immediately prior to transfer will have their records assessed as soon as possible.  If assessment indicates an academically superior student, and if space is available, they will be placed in a PLUS Class.  If space is not available, they will receive services from their regular classroom teacher with opportunities to be involved in PLUS Class Activities. 
Title 1, Part A
Title I, Part A, provides supplemental resources to local education agencies to help schools with high concentrations of students from low-income families provide high-quality education that will enable all children to meet the state student performance standards.  Buna Elementary participates in the Title I, Part  A program and meets all 10 of the program requirements.  
BUNA ELEMENTARY SCHOOL – INTERVENTION PROGRAMS
Cougar Den Reading 
A pull out accelerated reading instruction program providing intervention to students who are possibly at risk for reading difficulties, including Dyslexia. Students are selected for this program based on the Texas Primary Reading Inventory (TPRI) results for grades K-2, TAKS scores in grades 3-5, and teacher recommendation.

Cougar Den Mighty Math
Math intervention for students identified as at risk for being unsuccessful on TAKS Math.  Students are selected based on 3rd and 4th grade TAKS Math scores, 2nd grade achievement test scores, and teacher recommendation.

Radical Reading 
Dyslexia intervention is for students identified as having dyslexic tendencies causing difficulty in learning to read, write, or spell despite conventional instruction, adequate intelligence, and socio-cultural opportunity. Students suspected of having dyslexia should be referred to the designated grade level dyslexia teacher.  Students will be screened and placed in one or more of three intervention programs: 1) Remedial Intervention in Cougar Den 

2) Placement into a Dyslexia Program where students are provided implicit dyslexia intervention instruction from a teachers trained to identify and provide intervention to students with dyslexia, 3) Referral for special education for further evaluation.
Cougar Cubs - Accelerated Reading Instruction (ARI)

A pull out accelerated reading instruction program providing Tier 2 and Tier 3 reading intervention for students in grades K-2 who have been identified with reading difficulties. Students are selected for this program based on the Texas Primary Reading Inventory (TPRI) and progress monitoring.
TAKS Busters – Grades 3-5
Additional intervention provided to students who are at risk for being unsuccessful on TAKS reading, math, or science.  TAKS Busters is a voluntary after school individualized tutorial program, which begins approximately 4-6 weeks before the TAKS test.
TAKS Camp - Grades 3 & 5
In 1999 the 76th Legislature enacted the Student Success Initiative (SSI) which specifies that 3rd grade students must pass TAKS Reading and 5th grade students both TAKS Reading and Math in order to advance to the next grade level.  The SSI allows three testing opportunities with accelerated instruction to follow each failure.  For those students not successful on the 2nd administration, the mandatory accelerated instruction is provided during TAKS Camp, a summer school program which culminates in the 3rd administration of the test.  No other summer school program is available to Buna Elementary students.
Options and Requirements

For Providing Assistance to Students Who Have Learning

Difficulties or Who Need or May Need Special Education

If a child is experiencing learning difficulties, the parent may contact the person listed below to learn about the district’s overall general education referral or screening system for support services.  This system links students to a variety of support options, including referral for a special education evaluation.  Students having difficulty in the regular classroom should be considered for tutorial, compensatory, and other academic or behavior support services that are available to all students.

At any time, a parent is entitled to request an evaluation for special education services.  Within a reasonable amount of time, the district must decide if the evaluation is needed.  If evaluation is needed, the parent will be notified and asked to provide informed written consent for the evaluation.  The district must complete the evaluation and the report within 60 calendar days of the date the district receives the written consent.  The district must give a copy of the report to the parent.

If the district determines that the evaluation is not needed, the district will provide the parent with a written notice that explains why the child will not be evaluated.  This written notice will include a statement that informs the parent of their rights if they disagree with the district.  Additionally, the notice must inform the parent how to obtain a copy of the Notice of Procedural Safeguards-Rights of Parents of Students with Disabilities.

The designated person to contact regarding options for a child experiencing learning disabilities or a referral for evaluation for special education is:

Contact Person:  Mrs. Joyce Hall, Director



   South Jasper County Sp. Ed. Co-op

Phone Number:  994-4895

PROCEDURES FOR LEADERSHIP ELECTIONS AND U.I.L. PARTICIPATION

To be eligible for leadership elections and U.I.L. participation, students must meet the following requirements:

Grade average requirements of either:

a)  Overall average of 80 (or more) through the fourth six weeks (or most recently complete six weeks), with no more than one failing six (6) weeks grade during the current school year.

b)  Overall average of 75 (or more) through the fourth (4th) six weeks (or most recently completed six weeks) with NO FAILING GRADE during any six (6) weeks of the current school year.  Accompanied by a recommendation of three (3) teachers in the solid subject (English, Math, History and Science), on a form provided by the campus.

For elections held in the first semester of the school year, grades for the previous four six weeks will be considered for eligibility.

Must be in compliance with the state attendance law and have been enrolled in Buna ISD at least three six weeks during the previous twelve months. 

Must have no serious disciplinary offense during the current school year as attested by a signed release from the Principal.

Those students qualifying under 1-b above, must have been participating in an extra-time activity (such as class officer, student council, etc.) for at least one (1) year during the last two (2) years for the duration of the activity.

Approval of the Principal for any student who (in all of the following):
Has been eligible every six weeks under U.I.L. no pass-no play rules by having no failing grade in any class through the fourth six weeks (or most recently completed six weeks)

Is not eligible in 1-a, 1-b, or 2 above due in part to an identified learning disability

Has a recommendation from a committee of all solid subject teachers

Has a written agreement from the sponsor that the learning disability would not be a hindrance in the student participating in the activity.

The student and parent must sign a pledge to follow and support the rules and guidelines for the activity.

After the election participation will be based on standard U.I.L. eligibility requirements (no pass – no play).

Some programs may have particular guidelines in addition to these basic requirements.
PARENTAL RIGHTS

As a parent you have the right to;
Request information regarding the professional qualifications of your child’s teachers.
Review teaching materials, textbooks, and other teaching aids and instructional materials used in the curriculum, and to examine tests that have been administered to your child.

To inspect a survey created by a third party before the survey is administered or distributed to your child.

To review your child’s student records when needed.  These records include:  Attendance, test scores, grades, disciplinary, counseling, and psychological records, applications for admission, health and immunization information, other medical records, teacher and counselor evaluations, reports of behavioral patterns, and state assessment that have been administered to your child.

To grant or deny any written request from district to make a videotape or voice recording of your child.  State law, however, permits the school to make a videotape or voice recording without parental permission for the following circumstances:  When it is used for school safety, when it relates to classroom instruction or a co-curricular or extracurricular activity or when it is related to media coverage of the school.

To remove your child temporarily from the classroom, if an instructional activity in which your child is scheduled to participate conflicts with your religious or moral beliefs.  The removal cannot be for the purpose of avoiding a test and may not extend for an entire semester.  Further, your child must satisfy grade-level and graduation requirements as determined by the school and by TEA.

To request your child be excused from recitation a portion of the Declaration of Independence.  State law requires students in social studies classes in grades 3-12 to recite a portion of the test of the Declaration of Independence during Celebrate Freedom Week unless (1) you provide a written statement requesting that your child be excluded, (2) the district determines that your child has a conscientious objection to the recitation, or (3) you are a representative of a foreign government to whom the Unites government extends diplomatic immunity.
To request in writing, if you are a non-custodial parent, that you be provided for the remainder of the school year a copy of any written notice usually provided to a parent related to misconduct that may involve placement in a DAEP or expulsion.

To request the transfer of your child to another classroom if your child has been determined by the board to have been a victim of bullying as the term is defined by Texas Education Code 25.0341.

 RIGHT TO SEARCH

The right of students to privacy and security against arbitrary invasion of their property by school officials shall be respected.  However, school authorities have a limited right to search students’ property when in the interest of the overall welfare of other students or when necessary to preserve the good order and discipline of the school.

Areas such as lockers and desks are owned or controlled by the district, and their possession is shared jointly by the student and the school administration.  Such areas may be searched by school authorities when there is a reasonable cause to believe that stolen items, illegal drugs, alcoholic beverages, weapons, or other items prohibited on school premises are in the areas to be searched. (SCC)

SEXUAL HARASSMENT

The district believes that every student has the right to attend District schools and school-related activities free from all forms of discrimination on the basis of sex, including sexual harassment.  The district considers sexual harassment of students to be serious and will consider the full range of disciplinary options, up to and including expulsion, according to the nature of the offense.

     All students are expected to treat one another and district employees courteously, with respect for the other person’s feelings; to avoid any behaviors known to be offensive; and to stop these behaviors when asked or told to stop.  All students are prohibited from engaging in offensive verbal or physical conduct of a sexual nature directed toward another student.  This prohibition applies whether the conduct is by word, gesture, or any other intimidating sexual conduct, including requests for sexual favors that the other student regards as offensive or provocative.

H.B.23:  REPORTS TO LOCAL LAW ENFORCEMENT:  LIABILITY

House Bill 23 adds Sections 21.303 and 31.3031 to the Texas Education Code, requiring the exchange of information between law enforcement and school officials on student criminal activity.  

The principal of a public or private primary or secondary school, or a person designated by the principal under the supervision of the principal shall notify the police department of the municipality in which the school is located or, if the school is not in a municipality, the sheriff of the county in which the school is located if the principal has reasonable ground to believe that the above-mentioned activities have occurred in school, on school property, or at a school-sponsored or school-related activity on or off school property, without regard to whether the activity is investigated by school security officers.

A law enforcement agency that arrests or detains an individual who the agency knows is enrolled as a student in a public or private primary or secondary school, for an offense shall notify the principal, assistant principal, or individual responsible for discipline in the school of enrollment of that arrest or detention within 24 hours or on the next school day orally and in writing.  Subsequent schools attended by that student shall be notified by the probation officer from the transferring school district.  

This information is disseminated confidentially to school personnel with a need to know for educational or protection purposes.  Precautions may be taken to prevent further violence, but the student may not be penalized solely because of the notification of arrest or detention.

IN-SCHOOL SUSPENSION (SAC) (SCC)

In-school suspension is an all day on-campus setting for students who commit disciplinary infractions, where the student continues to receive instruction in each course to the greatest extent possible.  In-school suspension is utilized for continued minor offenses and/or first time serious offenses as defined in the section entitled:  The Student Code of Conduct.  This program would be initiated after teacher-oriented discipline management techniques have been exhausted.  Further, it maintains a closely supervised educational environment within the campus setting.

SUSPENSION FROM SCHOOL

Suspension from school may be required when students display misbehaviors described in level IV of the discipline management plan.  When suspended from school, students will not be allowed to practice, participate, and/or attend extracurricular activities.  The absence will be excused and make-up work will be provided upon return to school.  The student will be responsible for getting assignments from the teachers and turning in all make-up work in all subjects within the number of school days that the student is suspended.  A deduction of 25 points will be made from all grades earned on make-up work.  Students are not permitted on any campus for any reason during the suspension without approval from the administration.  State law requires a note bearing the signature of the parent or guardian which explains the reason for the absence.   (SCC)

EXPULSION

Any student who engages in any unlawful activities while in school or while participating in a school sponsored function, after due notice to the violator and his parent or guardian and after a hearing before the Board of Trustees, if found guilty, may be suspended from the privileges of the school for the term and shall receive no credit for any work during such a term.  (SCC)

PAGING DEVICES / CELL PHONES / LASER POINTERS

If a student is found in possession of a paging device/ cell phone/ laser pointer, the student is subject to discipline as provided by board policy, and the paging device/cell phone/ laser pointer is confiscated.  Parents must appear in person and pay $10 for the return of the confiscated item. Paging device means “a telecommunications device that emits an audible signal, vibrates, displays a message, or otherwise summons or delivers a communication to the possessor.” (SCC)

NO PASS/ NO PLAY

State law requires that a no pass/ no play suspension from participation in an extracurricular activity extend at least three weeks, if a student makes lower than 70 in any class during a six weeks grading period.  Grades are reviewed every three weeks and a suspension is removed, if all applicable grades equal or exceed 70 on a scale of 100.  Grades are determined by the principal and the student’s teachers.

POSTERS/ SIGNS

Signs and posters that students wish to display must first be approved by the principal or sponsor.  Posters displayed without authorization will be removed.  Any student who posts printed material without approval shall be subject to disciplinary action. 

 DISTRIBUTION OF MATERIAL

All aspects of school-sponsored newspapers and/or yearbooks are completely under the supervision of the teacher and campus principal.

Written materials, group invitations, advertisements, handbill, photographs, pictures, petitions, films, tapes, or other visual or auditory materials may not be sold, circulated, or distributed on any school campus by a student or a non-student without the approval of the principal and in accordance with campus regulations.

All material intended for distribution to students that is not under the District's editorial control must be submitted to the principal for review and approval. If the material is not approved within 24 hours of the time it was submitted, it must be considered disapproved.

CONDUCT

 CLASSROOM CONDUCT

Your child’s classroom education is our top priority.  The administration views productiveness of this time as essential to success.  Disruptive conduct that would interfere with the education of others, insubordination that would reduce the effectiveness of the teacher and lack of interest in one’s own education shall not be permitted.  More explicitly a student is expected to report to class with proper materials, mentally alert, and prepared to make a positive contribution to each class.  Students are expected and required to do their work. (SCC)

SCHOOL CONDUCT

The Buna Independent School District asks that all students conduct themselves as good citizens.

We all consider freedom as one of the most highly prized characteristics of a democratic way of life, but we must remember that freedom is not a free gift to be enjoyed without a price.  The price of freedom is self-discipline.  Modern life requires self-discipline if we are to survive, and unless we discipline ourselves it will be done for us.  

Buna School’s ultimate behavior goal for every student is that of self-discipline, which implies responsibility for one’s own action.  The student who achieves this goal is well on his or her way to a rewarding and successful future.

Conduct Before and After School

Teachers and administrators have full authority over student conduct at before or after school activities on District premises and at school-sponsored events off District premises, such as play rehearsal, club meetings, athletic practice, and special study groups or tutorials.  Students are subject to the same rules of conduct that apply during the instructional day and will be subject to consequences established by the Student code of Conduct or any stricter code of conduct established by the sponsor in accordance with Board policy.  All Elementary age students must be accompanied and supervised by a responsible adult at all Buna ISD athletic events.

A student who reaches Level IV of the Elementary Discipline Plan will not be allowed to participate in
field trips. 

Every organization, to operate efficiently must be governed by some system of rules and our school is no exception.  There are two basic reasons for all the rules by which we must operate.  (1) safety and health of all students and (2) protection of all students’ right to an education without interference.

RELEASE FROM SCHOOL TRIPS (Buna ISD Board Policy FMG (Local))

Students who participate in school-sponsored trips shall be required to ride in transportation provided by the school to and from the event.  Exception may be made if the student’s parent or guardian personally requests that the student be allowed to ride with the parent or presents a written request to the principal at least one day before the scheduled trip that the student be allowed to ride with an adult designated by the parent.  The District shall not be liable for any injuries that occur to students riding in vehicles that are not provided by the school.

Applicability of School Rules

To achieve the best possible learning environment for all our students, the Student Code of Conduct and other campus rules of behavior will apply whenever the interest of the District is involved, on or off school grounds, in conjunction with or independent of classes and school-sponsored activities.  The District has disciplinary authority over a student:

During the regular school day and while a student is going to and from school on District transportation.

During lunch periods in which a student is allowed to leave campus.

Within 300 feet of school property.

While a student is in attendance at any school-related activity, regardless of time or location.

For any school-related misconduct, regardless of time of location.  This includes school social events to which a student brings a guest.  Guests are expected to observe the same rules as students attending the event, and the person inviting the guest will share responsibility for the conduct of the guest.  A student attending a social event will be asked to sign out when leaving before the end of the event. Anyone leaving before the official end of the event will not be readmitted.

When retaliation against a school employee or volunteer occurs or is threatened, regardless of time or location.

When a student commits a felony, as described by Texas Education Code 37.006.

When criminal mischief is committed on or off school property or at a school-related event.
DISRUPTIONS

The District may pursue a criminal charge against and/or discipline any person inciting, promoting, or participating in a protest demonstration, disruption, riot, sit-in, walk-out, blocking of entrances, etc.  Written materials, handbills, photographs, pictures, petitions, films, tapes, or other visual or auditory materials may not be sold, circulated, or distributed on any school campus without the approval of the principal.  Violators shall be subject to disciplinary action. (SCC)

In order to protect student safety and sustain an educational program free from disruption, state law permits the District to take action against any person—student or non-student—who:

Interferes with the movement of people in an exit, an entrance, or a hallway of a District building without authorization from an administrator.

Interferes with an authorized activity by seizing control of all or part of a building. 

Uses force, violence, or threats in an attempt to prevent participation in an authorized assembly. 

Uses force, violence, or threats to cause disruption during an assembly.

Interferes with the movement of people at an exit or an entrance to District property.

 GANGS AND OTHER PROHIBITED ORGANIZATIONS

Under state law, a student is prohibited from membership or involvement in a public fraternity, sorority, secret society, or gang.  A person commits an offense if the person is a member of, pledges to become a member of, joins, or solicits another person to join or pledge to become a member of a public school fraternity, sorority, secret society, or gang.  A school district board of trustees or an educator shall recommend placing in an alternative education program any student under the person’s control who violates this law.  A public school fraternity, sorority, secret society, or gang means an organization composed wholly or in part of students of public primary or secondary schools that seeks to perpetuate itself by taking in additional members from the students enrolled in school on the basis of the decision of its membership rather than on the free choice of a student in the school who is qualified by the rules of the school to fill the special aim of the organization. The term does not include an agency for public welfare or other similar educational organizations sponsored by state or national education authorities.  (TEC.Senate Bill 1.chapter37.121)

PROHIBITED ARTICLES

No students are allowed to carry any article that could be considered dangerous or disruptive on campus at any time.  Some examples of restricted articles are matches, balloons, fireworks, taps on shoes, razor blades, knives, hair rakes, any sharp object, and/or any object that might be used as a weapon.  Electronic devices (radios, recorder, CD players, cell phones, games, laser pointers, giga pets, etc.), cameras, slam books, water guns, and cigarette lighters are also prohibited.  Articles such as sports cards, other types of cards, marbles, dice, stink bombs, etc., may not be disruptive or dangerous in and of themselves, but create disruptions and are likewise prohibited.  These articles will be taken up and brought to the principal’s office.  Possession of these articles may result in corrective measures.  Students who bring prohibited articles by mistake may turn them in voluntarily to the office without penalty.  Students should bring only items related to school activities.  Items considered to be lewd, vulgar, sexually explicit, or obscene are prohibited. (SCC)
COMPUTER CODE OF CONDUCT

Only students that have been authorized by the district and who are under direct supervision of designated district employees are permitted to use a district computer or to access any local network or outside telecommunications resources such as TENET of the Internet.  Prior to such authorization, the student and the student’s parents must sign and return the District Student Agreement Form acknowledging their responsibilities and the consequences of violation.

Students are expected to observe network etiquette by being polite and using appropriate language.  Students are prohibited from pretending to be someone else; transmitting obscene messages or pictures; revealing personal addresses or telephone numbers-either their own or another person’s; or using the network in a way that would disrupt use by others.
DISCIPLINARY ALTERNATIVE EDUCATION PROGRAM (DAEP)

(SCC)
The Buna I.S.D.- DAEP shall be operated off campus and provide instruction in math, science, English, and social studies under the requirements of Senate Bill 1 of the 74th Texas Legislature.  The following regulations shall apply:

Class hours shall be 8:00 a.m. – 3:20 p.m. daily and shall coincide with the regular school calendar.  Cafeteria services are available at lunchtime.  The student may bring his/her lunch if he/she prefers to.

Parents/students shall provide transportation to and from class.
Students assigned to DAEP shall not attend school activities, enter the school campuses, or participate in any school functions.

Students assigned to DAEP shall be in attendance for a minimum of 90% of the instructional days assigned in order to earn credit.  Extenuating circumstances will be considered where documentation from a physician or court order exists.  Additional days may be assigned as needed.
DAEP assignments shall be for the remainder of the semester or a minimum of 30 instructional days, whichever is greater.  This may necessitate extending class days beyond the regular school calendar.  Additional days may be assigned as needed. 

Students shall be assigned DAEP as required by law as well as per requirements by Buna ISD Student Code of Conduct at the student’s regular campus.

Students in DAEP may be expelled upon approval of the superintendent if they continue to engage in serious or persistent misbehavior that violates the district’s student code of conduct.

Students assigned to DAEP as a requirement of the law may have their placement reviewed if there is a change in their status with respect to the law.  A change in placement shall require approval of the superintendent.

Special education students may be placed in DAEP with approval of the ARD committee.  A temporary placement of up to 10 consecutive school days may be assigned by the principal as needed.
Students who return to campus from DAEP and engage in serious (at least level IV) or persistent misbehavior as described in the Student Code of Conduct during the probationary period (one calendar year) will automatically return to DAEP.
A student who, after having been assigned DAEP, returns to campus from another district will complete the DAEP assignment unless the receiving district verifies that the DAEP has been completed in full.

STUDENT CODE OF CONDUCT (SCC)

No student shall interfere with, intimidate, harass, or injure another student while at school or any school-sponsored activity, or while traveling to and from school on school-operated vehicles.  Students who engage in such action, either individually or in concert with other students, shall be subject to disciplinary action, including suspension, if the circumstances warrant.  The right of every student to feel welcome and comfortable is valued.  Use of profane or obscene language, obscene gestures, abusive verbal exchanges, name-calling, or other verbal “putdowns” will not be tolerated.

Writing notes, including slam-books, is considered non-productive use of school time and opens the door to other serious student misunderstandings.  Therefore, such writings are prohibited. (SCC)

The districts code of Student Conduct (SCC) applies to all school-sponsored and school-related activities, on or off campus.  Students who violate these rules will be subject to disciplinary action and, when appropriate, will be referred to legal authorities for criminal prosecution for violations of law.
Students at school or school-related activities are prohibited from:
*Throwing objects that can cause bodily injury or damage property, except when throwing a specific object as part 
  of a supervised school activity.

*Leaving school grounds or school-sponsored events without permission. 

*Directing profanity, vulgar language, or obscene gestures toward other students.

*Insubordination, such as disobeying directives from school personnel or school policies, rules, and regulations.

*Being disrespectful or directing profanity, vulgar language, or obscene gestures toward teachers, other school
  employees, or visitors.

*Playing with matches or fire, or committing arson.

*Stealing from students, staff, or the school.

*Damaging or vandalizing property owned by the district, other students, or district employees.

*Disobeying school rules about conduct on school buses.

*Fighting, committing physical abuse, or threatening physical abuse.

*Committing extortion, coercion, or blackmail; that is, obtaining money or other objects of value from an unwilling
  person, or forcing an individual to act through the use of force or threat of force.

*Verbal abuse; that is, name-calling, ethnic or racial slurs, or derogatory statements that school officials have
  reasonable cause to believe will substantially disrupt the school program or incite violence.
*Engaging in inappropriate physical or sexual conduct directed toward employees or other adults disruptive to other 
  students or the school environment.

*Engaging in offensive verbal or physical conduct of a sexual nature directed toward another student.  This
  prohibition applies whether the conduct is by word, gesture, or any other intimidating sexual conduct, including
  request for sexual favors that the other student regards as offensive or provocative.

*Assaulting a teacher or other individual.

*Selling, giving, or delivering to another person, possessing, using, or being under the influence of:  marijuana or a
  controlled substance; a dangerous drug; abusable glue, aerosol paint, or other volatile chemical; or an alcoholic 
  beverage.  Such conduct is wrong and harmful.

*Possessing any weapon prohibited by law or by school policy. 

*Smoking or using tobacco products.

*Hazing.

*Possession of a paging device or cellular telephone.

*Behaving in any way that disrupts the school environment or educational process.  (For the District’s DRESS 
  AND GROOMING standards, see page 11.)

*Engaging in any conduct constituting felony criminal mischief as defined by law.

*Membership or participation in any secret society, fraternity, sorority, or gang. 

*Gambling and playing games of chance on school premises.

*Academic dishonesty is not acceptable.  Cheating is defined as an act that deceives or defrauds.  This applies to all
  work including tests, class work, homework, and reports.  Any student obtaining or helping others to obtain credit
  for work they did not do will be equally guilty and subject to the same punishment.  Plagiarism is the use of 
  another person’s original ideas or writing without giving credit to the true author.  It is unlawful and unacceptable.  *Plagiarism is considered cheating and  

  will be corrected accordingly.  The penalty for academic dishonesty
  including cheating, plagiarism, and copying another student’s work or special projects is a ZERO for that work, 
  plus any other action that is felt necessary

In order for students to take advantage of available learning opportunities and to be productive member of our campus community, each student is expected to:

*Behave in a responsible manner, always exercising self-discipline.

*Attend all classes, regularly and on time.

*Prepare for each class; take appropriate materials and assignments to class.

*Meet District/Campus standards of grooming and dress.

*Obey all campus and classroom rules.

*Respect the rights and privileges of other students, teachers, and other District staff.

*Respect the property of others, including District property and facilities.

*Cooperate with or assist the school staff in maintaining safety, order, and discipline.

*Avoid violations of the Student Code of Conduct.
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